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How to import SAGE .XML onto ERM
1. Download application .zip folder

)] Download the folder on the pop-up screen as shown below upon the
completion of the HREA.

wosm @ Generate HREA document
Project Team © sy nd have you attached the Project and any porting cocuments? *
@ Yes ()No
Project Team Details (V]
Once you submIt the HREA. you will fecenve an email confinMing SUDMISSIoN 2nd a ZipPed attachment containing a copy of your application and al attachments — 'S i for your records. SAGE will Submt the appiication 0n your benalf 1o your nominated
HREC for processing
Disciosure of Interests @
Vertty that you are ready to generate your HREA document
Restrictions @  Wnenthe beiow ‘Generate HREA document bution is clcked your application will be finaiised and will no longer be editable
| understand and would like 10 proceed
Evalations )
— o
Methods
Partcinants

Application submission

Select the application attachments you wish to download:

All application forms and attachments (.zip)

WWen content, attachments, and other

files supperting your application.

1)) Download the folder by clicking on “Preview” on the Ethics application
registration page.

Introduction

=]

Next

Registration of your project within SAGE has been completed and resulted in generation of this form, so many of the details already entered together with documents already uploaded will be pre-populated to assist its completion
As you work through the HREA, check that the correct information is displayed. Also, if text has been pre-populated within a ‘free-text' field, you may wish to add additional information relevant to your project.

To further assist with submission, SVHM HRECs accept the electronic submission of the HREA by the CPI on behalf of the project — additional declarationsisignatures are not required to submit once the application is finalised
It you are not the CPI, but will be completing the HREA on their behalf, you will need them 10 Iog into SAGE once you have finished to complete the submission.

Before completing this application, the GPI must read the following statements and complete the acknowledgement below:

1) The HREA has been designed for ethics review of human research, as defined in the National Statement. *
« The National Statement states that research s
".__widely understood to include at least investigation undertaken to gain knowledge and understanding or to train researchers... Human research is research conducted with or about people, or their data or tissue"
- The Australian code for the r conduct of research (the Code) states that research includes:
._.the creation of new knowledge and/or the use of existing knowledge in a new and creative way so as to generate new concepts, methodologies, inventions and understandings".

2. Extract XML file from .zip folder

)] In the file explorer, drag and drop .xml file from the .zip folder.
@ 2022_SVHOD123.... 57,112 54,889 Chrome HTML Do...  15/06/2022 5:0...  1A485F4E

= . TTOUTOD .

q 2022 _5YHO028_v5 - HREA_Export.xml 3,3 Micr 15/06/2022 5:0...

@Eﬂl.’._S‘u’H'DmEB_... 12,085 9,387 Microsoft Word D, 13/06/2022 5:0...  5B433FF2
@EGE_SVHMHB_... 12,081 9,386 Microsoft Word D, 15/06/2022 5:0... 43DEDGEE
@Eﬂl.’._S‘u’H'DMEB_... 12,008 9,400 Microsoft Word D, 153/06/2022 5:0..  BT7FSAE3E



|°| ST VINCENT'S
A HOSPITAL

MELBOURNE

g, Secing, Striving o
%Wsémthmg
greater

3. Import . XML file onto ERM
)] Create project on ERM.

R N|O

Create Folder Delete Foldef§Create Project]

©C & 4+

Jelete Project DP”%“igg,tLe Move Project
Transfer
1)) Import .XML file.
Project CreFaé?mSub Share
2+ FA

Completeness ;
heck Submit

Import Xml
iii) Perform a completeness check.
Project Create Sub <

Share

*

Submit

NMA Project View as PDF | Correspond

Impert Xml

Please note:

- ERM filter questions will not be populated after the file import, they will need

to be answered manually.
- Following the completeness check, responses to some questions may be
labelled incorrectly as incomplete. Simply re-select your response for these

questions.
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