SAGE — Quick Reference Guides

Amendment Request

Begin by logging into SAGE with your SVHM username. You will need to follow the reset
password link during your first login.
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Under ‘Projects’, locate and click the Project ID for which you would like to submit an
amendment request.
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3. Under ‘Hierarchy’ select the post-approval project branching from the ethics/governance
application, depending on the amendment type.
a. Note: It may be useful to become familiar with ‘Applications’ and ‘Projects’ within
SAGE.
i Applications may be edited, submitted, viewed for approval status and/or
resubmitted.
ii - represent either the Project as a whole, or the post-approval
applications, with which you may request amendments, submit breach reports
and safety reports.
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Project details are on this page.
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4. After clicking the ethics “project”

you will be taken to this page, select the ‘Forms’ tab
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5. Click “+New form’ and then ‘Amendment request’.
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Project forms details are on this page.
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6. Select amendment type. Complete the relevant sections that will appear depending on your
amendment type.
a. Note: a separate amendment will need to be submitted for each amendment type.

Select Amendment Type*

The types of amendment that can be submitted to the HREC are:
« General amendment
= Addition of a New Site
= Change to CPI/PI

() show Detailed Description of Amendment Types

Please select the amendment type from the drop-down list. Based on this selection the form will show only relevant questions.

Project Details and Project Details and

Amendment Type Amendment Type

Project Details and i
L Addition of New Research Cr?an_ge of Coordlnahng
Principal Investigator (CPI)

Site/s
or Principal Investigator (PI)

Amendment Type

General Amendment

Conflict of interests Conflict of interests

Document upload

Document upload Document upload
Coordinating Principal )
Investi atorgDeCIarEIthion Coordinating Principal Coordinating Principal
9 Investigator Declaration Investigator Declaration

7. Upon CPl/delegate declaration, Click ‘Submit’ to submit this form to the HREC/RGO.

St Vincent's Apj on for Governance and Ethi

Form > Amendment Request

Project Details and ©  Coordinating Principal Investigator Declaration

Amendment Type
€ Previ

Change of Coordinating

Principal Investigator (CPI1) Declare

Principal Investigator (Pl
or Principal Investigator (PI) For all changes of site Pincipal Investigator, the study's Coordinating Principal Investigator (CPI) completes and signs this declaration.

Conflict of interests © I confirm that the new study personnel named on this form are qualified by eduction, training and experience to perform all assigned study-related tasks,

Dosument upload ] Clicking the SUBMIT button below will submit your completed Amendment Notification form to the HREC for consideration.

Change in CPIIPI (SVHM): Once the HREC have reviewed and approved this request you will receive an email notification and the system will automatically update

the CPI/PI (SVHM) details across all related applications. You are not required to submit a Change CPUPI request nolification to any related sites in SAGE. Further
guidance may be detailed in the approval email
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