<< Insert Institution Letter Head>>

Date


Principal Investigator
Position
Institution


Dear HREC Secretariat,

Project ID:
St Vincent’s local reference number: 
Study Title: 

RE: Addition of <Satellite/Recruitment/Service> Site

This application is for:

☐	Satellite site
☐	Recruitment site
☐	Service site

I am writing to inform the St Vincent’s Hospital, Melbourne Research Governance Unit that the following site will be added as a <<Insert Site type>> and the <<Principal Investigator / Associate Investigator (if applicable)>> will be responsible for the conduct of the clinical trial at the site:

· Name of Site and Address

The person in charge of the aforementioned site will be << Name of person>> and he/she understands and accepts full and total responsibility for providing the service in accordance to the study protocol and act in according to the principles of the National Statement on Ethical Conduct in Research Involving Humans published by the National Health & Medical Research Council (2007 including all updates).

[bookmark: _GoBack]Please find attached the signed Declaration by the person responsible for the site.


Yours sincerely,


Principal Investigator
Position
Institution


SVHM Addition of Satellite/Recruitment/Service Site V2.0 Date 10 June 2020

[image: Intranet Home]Addition of Satellite/Recruitment/Service Site
Declaration Satellite/Recruitment/Service Site
I the Person responsible for the Satellite/Recruitment/Service Site agree:
· To only start this research project after obtaining final approval from the Institution’s Human Research Ethics Committee (HREC);
· To conduct this research project in accordance with the protocols and procedures as approved by the HREC;
· To only carry out this research project where adequate funding is available to enable the project to be carried out according to good research practice and in an ethical manner;
· To provide additional information as requested by the HREC;
· To only grant access to data to authorised persons;


	Name of Person responsible for site
	
	Sign:
	
	Date:
	





	Name of Principal Investigator:
	
	Sign:
	
	Date:
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