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Position Description


Division One, Grade 2 Year 1 Registered Nurse

MISSION
The mission of St Vincent’s is to provide high quality and efficient health services to the people of Victoria in accordance with the philosophy of St Vincent’s Health Australia.  The mission is based on the values of compassion, justice, human dignity, excellence and unity.  The health service embraces the policies and principles of equal employment opportunity, occupational health and safety and quality improvement.
JOB TITLE

	Title
	Division 1, Grade 2 Year 1 Registered Nurse

	Program
	Graduate Nurse Program

	Award
	Nurses (Victorian Health Services) Award 2000

	Hours od Duty
	38 plus ADO entitlement

	Performance appraisal
	6 weeks,   At 6 weeks, 3 months, 6 months (end of probationary period), 9 months and 12 months and/or as required by the Nurse Unit Manger and/or Practice Development Nurse - Graduate

	Date
	October, 2010


BASIC JOB PURPOSE

The Grade 2 Year 1 Registered Nurse, under the guidance of the Nurse Unit Manager or Associate Nurse Unit Manager, will be responsible for the delivery of high quality patient care within the healthcare team. The Grade 2 Year 1 Registered Nurse will be responsible for ensuring his / her own professional development in order to maintain clinical skills and knowledge.
KEY RESPONSIBILITIES

RESPONSIBILITY AREA 1: 
Continuum of Care
The Grade 2 Year 1 Registered Nurse will ensure that the nursing care delivered is at the highest possible standard and in accordance with legislation affecting nursing practice.  The Grade 2 Year 1 Registered Nurse  is responsible for his/her own professional development.  
Performance Indicators:
· Ensures delivery of high quality care incorporating the values and Health Care Philosophy of St Vincent’s Health Australia.
· Accurately documents patient care in accordance with hospital guidelines.

· Adheres to all aspects of confidentiality in regard to patients, staff and personnel.

· Responds to clinical changes in patients conditions and initiates consultation with relevant medical/nursing and multidisciplinary team as required.  Seeks guidance from senior nurse when limited by own level of expertise.

· Develops discharge planning skills involving patients and/or family.

· Is responsible for own professional development, including achievement of 100% annual clinical competencies within designated timeframes.
· Attendance and participation in four study days and unit based education.

· Application of knowledge acquired at study days and other nurse education sessions.

· Completes local objectives, competencies, work packages, and/or presentation as outlined in graduate orientation manual for each rotation.

· Practices within policy and procedural guidelines.
· Demonstrates a basic understanding of the funding process relating to DRG’s and WIES targets and how they drive the Hospital activity targets.
RESPONSIBILITY AREA 2: 
Leadership and Management
Under the guidance of the Nurse Unit Manager, the Grade 2 Year 1 Registered Nurse will develop leadership skills required by an emerging Registered Nurse.
Performance Indicators:
· Demonstrates a commitment to organisational change.
· Participates in ward/unit staff meetings

· Develops and conducts nursing practice in a professional manner.

· Demonstrates high level verbal, written and interpersonal communication skills

· Further develops problem solving and decision making skills

· Assists with clinical development of undergraduate nursing students undertaking clinical placements on unit by working as a buddy.

RESPONSIBILITY AREA 3: 
Information Management
The Grade 2 Year 1 Registered Nurse is responsible for demonstrating a basic understanding of the budget requirements of the ward/unit and for ensuring efficient and effective use of resources.  The Grade 2 Year 1 Registered Nurse is responsible for reviewing and addressing all correspondence sent via Microsoft Outlook pertaining to the Graduate Nurse Program
Performance Indicators:
· Awareness of costs affecting work practice to ensure that optimal efficiency is achieved and quality of practice is maintained.

· Considers the cost and budget implications when using or obtaining consumables in relation to the delivery of patient care.

· Demonstrates responsibility in ensuring changes to work practice are measured and reported for improved patient care.
· Regularly reviews and responds were appropriate to correspondence regarding the Graduate Nurse Program.
RESPONSIBILITY AREA 4:
 Improving Performance
The Grade 2 Year 1 Registered will develop an understanding of the Unit’s Quality Improvement Plan and under the direction of the Nurse Unit Manager or delegate, actively participate in Quality Improvement activities.
Performance Indicators:
· Involvement with the implementation and achievement of the yearly Quality Plan for the unit
· Understands the EQUIP Accreditation concepts.
· As direct by the Nurse Unit Manager or delegate, participates in changes resulting from continuous quality improvement activities.

RESPONSIBILITY AREA 5: 
Workplace Health and Safety
The Grade 2 Year 1 Registered  Nurse will be responsible for ensuring a safe environment for both patients and staff as directed by the Nurse Unit Manager or delegate.


Performance Indicators: 
· Maintains own health and safety in the workplace and adheres to policies and procedures 

· Demonstrates understanding of workplace Health and Safety requirements 
· Achieves annual competencies for:
· Medication Administration

· Basic Life Support

· Movesmart

· Fire & Emergency Codes

· Specific clinical area competencies
· Commitment to Quality and Accreditation procedures and policies 
· Understanding of emergency response procedures and participates in emergency codes 
         as requested by Nurse Unit Manager or delegate
· Accesses and understands Organisation Policy & Procedures in relation to Workplace Health & Safety. 
· Own practice demonstrates integration of workplace safety policies and legislation. 
· Participates fully in department quality activities 
· Adheres to Infection Control Protocols in relation to patient care
Pre-Existing Injury

Prior to any person being appointed to this position it will be required that they disclose full details of any pre-existing injuries or disease that might be affected by employment in this position.
RESPONSIBILITY AREA 6: Values Integration
Demonstrate commitment to the Mission and Values of St. Vincent’s Hospital

Performance Indicators:
· Displays an appreciation of the Values, Philosophy and Mission of the Health Service.  Behavior is in accordance with these and outcomes achieved are congruent with the goals of the Health Service  

· Deals with complex situations in a sensitive, compassionate and assertive manner 

· Staff and patients are treated with understanding and respect 

RESPONSIBILITY AREA 7:  
Human Resources Management
Under the guidance of the Nurse Unit Manager or delegate, the Graduate Nurse will act responsibly in ensuring a safe working environment for both patients and staff.

Performance Indicators:

· Presents Registration Certificate to the Graduate Nurse Coordinator at commencement of program.

· Responsible for completing performance development discussions at 6 weeks, 3 months, 6 months, 9 months and 12 months in collaboration with Nurse Unit Manager and Preceptor.

· Seeks and responds to feedback from preceptor and/or relevant staff regarding clinical and professional issues.

· Acts responsibly in relation to rostering issues.

· Negotiates with the Nurse Unit Manager to ensure that 3 weeks Annual Leave is taken per rotation and ADO liability does not exceed 16 hours at any point in time and is less than 8 hrs immediately prior to the second rotation.

· Complies with Hospital policies in regard to uniform, punctuality and Code of Conduct.

· Complies with industrial relation policies and practices.
· Ensures incidents regarding clinical practice are accurately documented at the time of the incident and the Nurse Unit Manager or delegate is informed.

ORGANISATION CHART

Immediate superior:
Nurse Unit Manager



Graduate Nurse Coordinator/Practice Development Nurse - Graduates

This position:
Division One,  Grade 2 Year 1 Registered Nurse 
Responsible for:
Patient care within designated clinical area
REQUIRED EDUCATION, TRAINING, KNOWLEDGE AND EXPERIENCE

Essential Education:
-
Certificate, Diploma or Degree in general nursing which meets the registration requirements of the Nursing and Midwifery  Board of Australia
· Current National General Nursing Registration
Agreement

I have read, understood and agreed to comply with the position description.

Name:


Signature:


Date:
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